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1. 3araabHi HOJOXKEeHHA

1.1 O6minamit poup — e ¢oua, npusHaueHU# 171 oOMiHY TBOpaMH JApYyKYy Ta
IHIIIMME JOKYMEHTaMU It 0e3KOINTOBHOI Nepeaayi ix iHmmM 6161ioTekam.

1.2 O0minanit  GOHA  BiIOKpeMJIEHHH  BiJi OCHOBHOro  (QoHAy, He
BUKOPHUCTOBYETHCS ISl OOCITyTOBYBaHHS YATaUiB.

2. 3aBaanHs Ta ¢yHKUIl 06MiHHOTO POHAY

2.1 OcHOBHMMH 3aBIaHHAMH OOMiHHOro ¢GoHAy Oi0IOTeKH €: CHOPHUSHHS
painioHAIbHOMY BHKOPHCTAHHIO 0i0JIIOTEYHHUX pecypciB JepiKaBU; CIIPUSHHS
GbopMyBaHHIO, OYKOMIUIEKTYBaHHIO Ta IIOJIIMUICHHIO SKICHOrO CKJIaxy
nirogoro GoHmy 6i0JIIOTEKH YHIBEPCHUTETY.

2.2 Jlns BUpIlIeHHs 3a3HaYeHWX 3aBJaHb CTPYKTYPHMH Migpo3iil OOMIHHOTO
¢GoHIY BUKOHYE TaKi QYHKII:

e indopmye 6i0IiOTEKH MPO JOKYMEHTH, IO € B 0OMiHHOMY (QOHAI;
3I1MCHIOE OOMiH TOKyMeHTaMH 3 iHIKuMu 6ibnioTexamu;
JOYKOMIUIEKTOBYE Airo4i GoHam 6ibnioTexy;

B3aEMOJIi€ Y paMKax JepXKaBHHX 1 periOHATBHUX HpOrpaM;

CIIpHsi€ PO3MOBCIOIKEHHIO JOKYMEHTIB cepell 0i6imioTex.

3. Oprasxizanist po6oTH 3 00MiHHHEM (POHAOM

3.1 Opranizanis pob6otu 3 oOMiHHUM (QoHIOM, Horo ¢opmyBaHHS, OOIIIK,
30epiraHHs, BWIYYEHHS Ta peaji3allii AOKYMEHTIB 3IiHCHIOIOTHCS 3TiIHO 3
TIIOYAMH IHCTPYKIIiIMH.

3.2 Oominau#t  ¢GoHA  dopmyeTbea: 3 AyONeTHHX, HeNpo(iIbHUX i
MaJIOBUKOPHCTOBYBAaHHUX JOKYMEHTIB, BHUIYY€HUX 3 OCHOBHOro (HoHAY
0ibioTexy; BUOaHb caMoi 6i16:mioTekH (YCTaHOBH ), IPU3HAUYEHUX Ui OOMIiHY;
NOKYMEHTIB, OTPUMaHHX Y [HapyHOK BiJl MPHBAaTHHX OCi0, YCTaHOB,



Oprasizailiif; crelfialbHO 3aKyIUleHHX a0o OJep)XaHWX IHIIMM LUIAXOM
OOKYMEHTIB Jijisl OOMiHY.
3.3 O6aik foKymMeHTIB 00MiHHOrO poHAY
3.3.1 OcHOBHHUM JOKYMEHTOM OOJIiKy OOMIHHOro ()OHIY € KHUIa CyMapHOro
001iky oOMiHHOTO (QOHAY.

3.3.2 CympoBigHi TOKyMEHTHM Ha BUAAHHS, IO Hafimmu 10 OOMIHHOrO
doHIy, Ta aKTH Ha HOKYMEHTH, IO BUOYIH, 30epiraiotbcs B 6i6mioTeri
MOCTIHHO.

3.3.3 Bemerbcs oOmnikoBa kapToTeka (a0ETKOBHU KaTajior), Je poOJIsSThCs
MIOMITKH TIpO pyX (oHAy.

3.4 Po3craHoBKa NOKyMeHTIB 0OMiHHOTO pOHIY

3.4.1 HoxkyMmeHTH, IO HAAXONATH IO OOMiHHOro (hOHIY, pPO3CTaBISAIOTHCA 3a
BUJIaMH BUJaHb. Po3cTaHOBKa KHHT, OpOILyp — cHCTeMaTHYHO-al(aBiTHa;
NEepiOAMYHUX BUAAHb Ta BHIAaHb, L0 IPOJOBXKYIOThCS — al¢aBiTHO-
XPOHOJIOTIYHa.

3.5. Ilpuiiom 10KyMeHTIB 10 0OMiHHOTO (POHOY

3.5.1. lo obMminHoro ¢oHAY NpUHAMAIOTHCS MAOKYMEHTH BCiX BHIIB, 3 yCiX
raiy3se 3HaHb, Taki, II0 He BTPATUIM HAYKOBOTO, BHPOOHUYOrO,
iCTOPHKO-KYJIBTYPHOTO 3Ha4yeHHs, € GI3UYHO TpUJATHUMH  JUIs
IOJANIBINOr0 BHUKOPHCTAHHS Ta BIJIOBINAIOTE  3aBAaHHAM OibiioTexku

YHIBEpCHTETY.

3.5.2. loxymeHnTH, oTpruMaHi 610mioTeKoro BiJ iHIKX 6i6Ji0TeK, opranizauii ta
OpUBAaTHUX ocCib, mpuiiMaioTecss npo oOMiHHOoro Qonay, micns
NIOTIEpeTHBOTO TNepenIsaay i BifOopy HeoOXiAHMX BHJaHb A0 OCHOBHOIO
donny 616mi0TEKH.

3.5.3. [puiiom BUIAHB D0 OOMiIHHOTO (GOHIY 3AIMCHIOETHCS 3a CYNPOBIIHHMHU
JIOKyMeHTaMHd (aKT 1 CIHMCOK, HakjagHa, KBUTaHIiS Tomo). Y pasl ix
BiZICYTHOCTi HEOOXiHI JOKYMEHTH CKJIaAaloThCs caMolo 6107110TeKOo10.

3.6. Ilepenaua noKymeHTIB 3 00MiHHOrO (POHIY

3.6.1. PO3MOBCIOMKEHHS JOKyMeHTIB 3 OOMiHHOro ¢GoHAY 3O1HCHIOETHCS
IIITXOM:

e OOMiHy JOKyMeHTaMH MiK Oi0iioTekaMH Ta OpraHaMd HayKoBO-
TeXHiYHOI iH(opMaIlil, iIHITMMU YCTAaHOBaMH Y KpaiHy;

e Oe3KOIITOBHOI mepeAadi [OKyMeHTiB 0i0iioTexkaM, 3aCHOBHHKam
0i6Ii0TEK;



3.6.2.

oOMiHy  JOKyMeHTaMH 3  BITYM3HSHHMH Ta  MDKHapOIHHMMHU
OnarofifHUMHU OpraHi3allisiMHU; »

nepenadi JritepaTypu 3  ONaromiifHOIO METOK0  I'POMAICHKUM
OprasizaiisiM Ta yCTaHOBaM;

Binbip Ta mepemada JOKYMEHTIB 3 0OMiHHOro ()OHAY 3AIMCHIOETHCS Ha
OCHOBiI odQimifiHoro nucra O0i67i0TEeKU-3aMOBHHKA, 3 ypaxyBaHHAM
npodinto Ta motped gaHoi 6i6yioTeKH i NHUCBMOBOTO JO3BONY PEKTOpa
YHIBEPCUTETY Ta AMpeKTOpa 06i0moTeKy, sKa nepeaac JOKyMeHTH.

3.6.3.Binbip nokyMmeHTiB 3 0OMiHHOro (oHIy GiGmioTeKkd st Ge3KOWTOBHOI

3.6.4.

3.6.5.

3.6.6.

3.6.7.

nepefadi  ix immmM  GiGiiorekaM  37iiicHIOETBCS  Ge3mocepeHbO
IpaniBHUKaMH UUX 0i0ioTeK.

Ha pokymeHTH, mo ImepenaloTbcsi 3 OOMiHHUX (oHaiB 6ibmioTexk,
CKJIANAEThCA AKT y MBOX MPHUMIpHUKAX, MO SKOTO JOJAEThCS CIUCOK
IepelaHiX JOKYMEHTIB B aihaBiTHOMY MOPSAKY. AKTH 3aTBEPIKYHOTCS
PEKTOPOM YHIBEPCUTETY.

JIoKyMeHTH TepefaloThcs TPENCTaBHUKOBI 010/i0TeKU-OfepKyBada Ha
migcraBi odimifiHOro AopydeHHs Ha ixHe oTpuMaHHA. Homep Tta nata
BHJa4i JOPYYEeHHsI BKa3yIOThCS B aKTi.

OnvH IPUMIPHUK aKTy ¥ CIHCKY TepeaacThes 010moTeni-oiepxyBayy 1 €
IpHHMaNbHUM JOKYMEHTOM; APYTHi — pa3oM i3 JOPYUEHHSAM 1 CIHCKOM
3aJIMIIAETBCI B cmpaBax 0iOmioTekw, WO Nepefana AOKYMEHTH |
30epiraeThes MOCTIHHO.

JIOKyMeHTH, OTpUMaHi 3 0OMiHHOTO (OoHly GE3KOLITOBHO, MPUIMAIOTHCS
1o 6i6i0TeKH KOMiCi€lo, CTBOPEHOIO HaKa30M PEeKTOpa YHIBEPCUTETY.

3.7. Oprani3auis ingopmMyBaHHs PO AOKYMeHTH 00MiHHOTO GoHaY

3 Merowo iH(QOpPMYyBaHHS KOPHCTYyBadiB IIpO HasBHi B OOMIHHOMY (QoOHII
INOKyMeHTH 010;1i0TeKa BUKOPUCTOBYE:

¢ iHdopMarliitHi 6i6niorpadivHi ciuckwy,

e 3BeneHi OiOmiorpadiuni karanord (6asu JaHUX) HOOKYMEHTIB, SKI

CTBOPIOIOTBCS ~ HALIOHAJBHMMH,  JEpKaBHUMH,  LEHTPaJIbHUMHU
0i0mioTeKaMH IIEHTPaIi30BaHMX Oi0JIIOTEeYHHX CHUCTEM Ha OCHOBI
BiJTOMOCTe#i, OJIep>KaHuX BiJl 610Ti0TEK CBOIX PErioHiB.



3.8. oninmeHns ssKicCHOro cKJiaay oOMiHHHX (POHAIB

3.8.1.Tepmin 30epiraHHs MOKYMEHTiB B OOMiHHOMY OGOHAI OOMEXYEThCs
NEBHUMH XPOHOJIOTIYHUMH PaMKaMH, 0 BU3HAYAIOTECS CaMOI0 6i0IIIOTEKOKO.

3.8.2.06MmiHHMH (DOHI CHCTEMAaTHYHO MEPErNAAaOTh i 3BLIBHAIOTE HOro Bif
3acTapijux 3a 3MiCTOM, 3HOIIEHHX Ta 3Ii[ICOBaHWX JOKYMEHTIB BiIIIOBiIHO /10
3aKOHOJABCTBA.

3.8.3. Buiry4eHHs Ta cliHcaHHs 3 00MiHHOTO DOHAY HOKYMEHTIB 3MiHCHIOETHCS
ImiJ KOHTPOJIEM KOMicil, TpuW3Ha4eHOiI JAHUpeKTopoM Oibiiorekn abo
KEpIBHMKOM YCTaHOBH, HIiANPHEMCTBA YM Opradizamii, y MiANOpsAIKYBaHHI
AKHX nepebyBae 6i6yioTeka-hoHIOy TPHUMYBaY.

3.8.4. Ha BunyueHi 3 oOMiHHOTO (OHAY HOKYMEHTH CKIIAHA€ThCs aKT, SIKUH
3aTBEPKYEThCS KEpiBHUKOM Oi0MiOTeKH abo yCTaHOBH, IiAIPHUEMCTBA YU
oprasizamii, |y  NIINOPSIOKYBaHHI  sKMX  nepebyBae  6ibmioTeka-
dongoyrpuMmysau. CruicaHi JOKYMEHTH HepeNaloThCs IO MYHKTiB BTOPUHHOL
CHPOBHUHH.

3aBimyBad BiAIiTy KOMIUIEKTYBaHHS 7 /Lh Ycrumenko 1. B.
Ta HayKOBOi OOpOOKY TOKYMEHTIB



